INTRODUCTION
Referencing is a standardized method to acknowledge the
sources of materials used in an academic paper. This guide
will give you some basic ideas in using Harvard Referencing in
your assignment, report and essay.
The purpose of this guide is to let you know the importance of
referencing and the technique of using it. However, it is
essential for you to confirm the details with your lecturer as
there are some variations.

When you quote the statement directly from the source, you
have to include the name of the author, the publication date and
the page number(s) involved.

More than one source: If the idea comes from more than
one source, you should arrange the author name according
to the order of publication date.

Snell (2000, p. 2) defined a database is “basically just a
computerized record-keeping system”.

There should be a warning label for genetic products
(Wong 1992, Kelly 1993, William 1997).

OR
“A database system is basically just a computerized
record-keeping system” (Snell 2000, p. 2).
You should include the page number(s) of the source even you
are not quoting directly from the source, when the concept that
you are referring to only occurs in a specific part of the source.

WHY REFERENCING?

Smith (1729, cited in Cheung 1992, pp. 23-25)
supported the idea of free trade and market
economics.

There are a lot of benefits in using the database approach
(Snell 2000, pp.16-19).

The use of reference is important because of the following
reasons:
1.
2.
3.

Secondary Referencing: Secondary referencing means that
you have to use references that are quoted in the work of
another author. Secondary referencing should be avoided
whenever possible.

Acknowledging source of information
Tracing of ideas
Avoiding plagiarism

A bibliography or reference list should be produced at the
end of your work and should be sorted in alphabetical order
according to the author. The following examples give you a
general idea on some common sources of materials that will
be used. Please consult your lecturer if your source is not
covered in the list.

The economic of this year will be better than last year
(Chan and Yip, 2001).
OR

SOME BASIC IDEAS

The taxation law in Hong Kong needs to be revised
(Wong, Fung and Lee 2000, pp. 34-42).

Harvard referencing does not use footnote and endnote.
Instead, it refers to your source of material within the text by
using an abbreviated description, which is referred as a citation.
When you take a general idea or information from a source,
only the family name of the author and the publication date is
included.

Book
More than three authors: For four or more authors, you can
give the first name of the first author and then followed by the
word ‘et al.’. In your bibliography you need to indicate all the
authors as in the original.
The living standard in Hong Kong is higher than
Australia (Wong et al. 1997).

Snell (2000) pointed out that the use of database
management system is essential to the success
of the organization.
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